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	SUBJECT
	PROCEDURES TO FOLLOW

	ASSEMBLY  PROTOCOL
	· On ‘briefing’ mornings, tutors who have a year group assembly will not attend the morning briefing but will go straight to the Hall to settle / supervise the pupils in preparation for assembly.  The ‘Assistant HoY’ for that year group will attend the morning briefing and pass on any notices to the form tutors and year group at assembly.

· Form tutors should sit with their tutor group at assembly and actively ensure that the pupils behave appropriately.
· Form tutors should not fill in registers, give out notices, do their marking etc., during assembly.
· Assemblies must finish in good time to ensure that registers can be called at the end and notices given out, without pupils / teachers being late for their first lesson.
· Structure of assemblies:

· HoY greets the pupils to settle them.

· Assistant HoY gives any notices and invites notices from other staff present.

· HoY introduces the person who will be taking the assembly.

-    HoY finishes the assembly by asking form tutors to register pupils and then dismiss them in an orderly manner.

	AWARDS ASSEMBLIES
	· There will be two ‘Awards Assemblies’ for each year group during the year, when pupils will receive certificates for Academic Performance results, attendance and punctuality, merits, individual subject awards etc.

· There will be one ‘Celebrating Success’ assembly for each year group at the end of the year, to which parents will be invited.  Pupils will receive subject and form prizes, attendance / punctuality certificates and individual awards.

	CHEWING GUM AND EATING
	· In order to keep the whole school environment clean and to reduce the amount of litter in school, there is a ‘no tolerance’ policy to chewing gum (ie it must not be eaten in the school building or in the school grounds) and food should only be eaten in the diner or outside (ie not on corridors or in classrooms).

· In order to keep the whole school environment clean and to encourage pupils to take responsibility for disposing of litter appropriately, one tutor time activity each week will involve a ‘litter pick’ (on a rota basis).
· When a pupil is found to be eating chewing gum anywhere on the school site or eating food in a classroom / on a corridor, the teacher concerned should fill out a negative referral and pass it on to BWE.

· There is a stepped approach to the sanctions for this (over a term) as follows:


1st negative referral

SLT detention


2nd negative referral

SLT detention plus formal warning          

                                                      from HoY                   


3rd negative referral

SLT detention plus one day in the BSU

       4th negative referral

One day external exclusion for  
                                                  ‘persistent defiance’

	DETENTION (Department)

	· Individual class teachers will issue lunch time detentions when appropriate,  (eg for poor behaviour, lack of homework).  These lunch time detentions should run from 1.10 pm to 1.30 pm or from 1.40 pm to 2.00 pm (pupils must be allowed sufficient time to eat lunch).
· Department detentions run from 3.05pm to 4.05 pm (days and rooms vary according to department).
· Class teachers refer pupils to this detention.  Pupils must be correctly referred to this detention according to the department procedures (these vary according to department).

· The appropriate HoD (and, where appropriate, other department members) supervise this detention.
· The department assistant produces the admin / paperwork / lists for these detentions.

	DETENTION (Late)
	· If a pupil is late once in a week, a warning is given by the form tutor (a break time detention is advisable).

· If a pupil is late a second time it the same week, they receive the sanction above PLUS a pastoral after-school detention.

· If a pupil is late a third time it the same week, they receive the sanctions above PLUS an SLT after-school detention.

· During late detentions pupils ‘write lines’ which relate to the importance of good punctuality – they MUST NOT be allowed to get on with their own work (it is to be a sanction not a ‘homework club’).

· Persistent lateness may be addressed in the following ways:


· HoY to involve TCP 

· Punctuality report

· HoY meets with parent

	DETENTION (Pastoral)
	· Pastoral detentions run from 3.05pm to either 3.45pm (three ‘ticks’ on form tutor checklist) or 4.05 pm (behavioural) every Wednesday in Room 42. 

· HoYs supervise this detention on a rota basis.

· LAN produces the admin / paperwork / lists for these detentions.

	DETENTION (SLT)
	· SLT detentions run from 3.05 pm – 4.30 pm every Friday in Room 14.
· LAL provides a list of pupils who are in the SLT detention by Wednesday each week.
· The HoY / Asst. HoY will speak to each pupil prior to the detention to remind them about the need to attend.
· Failure to attend an SLT detention results in the following sanctions:
       * First Time -
       One day in the BSU and warning given by BWE

       * Second Time
-      One day external exclusion for ‘persistent





       defiance’

· During SLT detention, pupils ‘write lines’ which relate to the reason why they have been given the detention – they MUST NOT be allowed to get on with their own work (it is to be a sanction not a ‘homework club’).

	EXTERNAL EXCLUSION
	· Other than the Headteacher, BWE is the only person who makes the decision to externally exclude a pupil (in consultation with the HoY).

· If a pupil is to be excluded the HoY must inform the parent by phone on that day.
· A pupil who is being excluded must be seen by BWE before the exclusion takes place.

· The pupil must have a re-entry meeting after any external exclusion before returning to school:


Re-Entry One:
   with HoY


Re-Entry Two: 
   with HOY and appropriate Inclusion Leader

Re-Entry Three:   with HOY and BWE


Re-Entry Four:     with HOY and PJA


Beyond:

   with HOY, BWE, PJA and Governors

· At the re-entry meeting, a ‘Re-Entry Agreement’ must be signed by those present at the meeting.  A copy of this must be given to BWE.
       Permanent Exclusions

· The school makes every effort to avoid permanent exclusion.  However, there will be circumstances, including one-off extremes of behaviour, where permanent exclusion will be the appropriate and necessary sanction.

	FOCUS FOR THE WEEK
	· Once particular feature of school life will be emphasised each week, covering a range of ‘pastoral’ and academic’ themes.

· HoYs will decide at their weekly meeting on Tuesday morning, what the focus for the week should be.  Form tutors will be informed of this at their weekly tutor mini-meeting, also on Tuesday morning.

· Form tutors must have the ‘Focus for the Week’ on display in their form rooms and must remind pupils of it each morning during tutor time.  It should also be announced at assemblies / staff briefings.

· Class teachers should also emphasis the ‘Focus for the Week’ in each of their lessons.

	HOMEWORK
	· Each year group must have a homework timetable.

· The homework timetable is produced by the HoY using information provided by HoDs at the start of the school year.

· All pupils must have a copy of their homework timetable in their homework diaries.

· At the start of the school year, a copy of the homework timetable plus a covering letter written by BWE will be posted home to all parents.

· Pupils must enter their homework schedule for each week, into their homework diaries a term in advance.  HoYs are responsible for ensuring that this is completed by the deadline set.

· HoYs will carry out a ‘homework diary check’ once every half term and take any follow-up action on this.

	MEDICAL ROOM REFERRALS
	· If a pupil feels unwell during a lesson and they need to go to the medical room, the classroom teacher should fill out the ‘permission to leave the lesson’ section at the back of the pupils homework diary.  They should then send the pupil with this to TCP / LAN. 

· TCP / LAN will then decide whether or not the pupil needs to go to the medical room.  If they do, TCP / LAN will fill out a RED referral slip and send the pupil to reception with this.  NO pupil will be allowed in the medical room without one of these RED slips.
· If TCP / LAN decides that the pupil does not need to go to the medical room, she will fill out a reply slip for the class teacher and send the pupil back to their lesson.

· In case of emergencies, pupil should be sent straight to reception who will issue a red slip.

· Once a pupil is correctly referred to the medical room, they are dealt with by an available first aider.

	
MERITS

	· When a pupil is given a merit, the sticker should be stuck in the appropriate place in the homework diary and signed by the teacher awarding it.

· On a weekly basis, as per the Tutor Time Schedule, form tutors should count each pupils merits (signing them off as they are counted) and keep an up-to-date ‘merits totals’ chart on display in their form rooms.

· 25 merits gains a pupil rewards (eg an ‘early lunch pass’) but these merits will continue to be part of their grand total for the end of year.  This total forms part of the selection criteria for the annual ‘Achievement Trip’ in June.

· Merit certificates will also be issued at the twice-yearly ‘Awards Assembly’.

	MOBILE PHONES / MUSIC PLAYERS
	· Pupils are advised to hand in mobile phones / music players etc to the school office at the start of the school day, to be locked in the school safe for safekeeping and collected at the end of the school day.
· If a pupil chooses not to hand in such items, they must be kept switched off and out of sight (eg in their bag or pocket) for the whole school day (including break and lunch times).
· If such items are seen, used or heard at ANY time during the school day, they must be confiscated by the teacher and handed into the school office (labelled appropriately).  Under these circumstances, the item will only be returned when collected by a parent or at the end of term (to the pupil).

	NEGATIVE REFERRAL (yellow)         FORMS
	· When an incident occurs, a teacher should always complete a ‘negative referral’ form.  If the incident occurred in their lesson, the teacher should either deal with the matter themselves or pass it to the HoD to take action.  If the incident occurred outside a lesson, the teacher should either deal with it themselves or pass it to the HoY to take action.  Once the appropriate action has been taken, the negative referral form should be given to the appropriate HoY (via the trays in the staff Quiet Room).  
· The HoYs will then pass them to LAN to be input onto SIMs on a regular basis, to ensure that there is an up-to-date log of pupil incidents.

	REGISTRATION
	· The school uses an electronic registration system.
· There are two sessions in each school day and formal registration for each of these sessions takes place at the following times:

· Morning Session - 8.30 am (start of tutor time)

· Afternoon Session - 2.00 pm (start of P5); Fridays - 2.10 pm (start of P6)
· The class teacher must also complete a register at the start of each of their lessons.
· Teachers must inform TCP immediately if they suspect a pupil is truanting from school / from a lesson.  This can be done by sending a reliable pupil to TCP with a note to this effect.

	SENDING PUPILS HOME
	· MKE / TCP can authorise pupils to be collected when they are too unwell to remain in school, if they have been referred to the medical room (by TCP / LAN or in an emergency).

· In all other situations, BWE must be consulted before sending a pupil home.

	START AND END OF LESSONS
	· The class teacher must be at the door of their classroom ready to greet their class at the start of every lesson, to ensure that the pupils enter the classroom in a safe and orderly manner.
· The class teacher must also be at the door of their classroom to dismiss their class at the end of every lesson, to ensure that the pupils leave the classroom in a safe and orderly manner.
· The class teacher is also responsible for ensuring that the behaviour of pupils on the corridor directly outside their classroom is safe and orderly.

	THE BEHAVIOUR SUPPORT UNIT (BSU)
	· The BSU is an isolation unit which is used as a sanction for pupils who have been involved in incidents of unacceptable behaviour.

· Pupils can only be placed in the BSU if they have been correctly referred (procedures outlined below).

· When a pupil spends time in the BSU (which will be for a minimum of one day), they work in silence, do not come into contact with the other pupils in the school and the timings for their break / lunch time differ to those of the rest of the school.

· Teachers who would normally be teaching the pupil at the time when they are in the BSU, are asked to provide work for them.  MWD oversees the organisation of this.

· For HoY referrals, all paperwork is produced by LAN.

· For HoD referrals, all paperwork is produced by LAL, as per the document ‘BSU Referrals by HoDs’ (given to all HoDs).  BWE will ensure that a copy of the referral form is provided for the appropriate HoY. 

· LAN  / LAL will pass this paperwork to BWE who then assigns a date for the pupil’s time in the BSU.

· The appropriate paperwork is sent home by LAN / LAL and the pupil is informed by the HoY / HoD.  In addition, the HoY / HoD will usually phone the parent to explain the incident. 

· When a pupil finishes their time in the BSU, they complete an ‘Exit Evaluation’ which is then passed to the HoY.  The HoY meets with the pupil the following morning (before they return to lessons) to discuss the incident which lead to them being referred to the BSU.  The completed ‘Exit Evaluation’ will form the basis of this discussion.

	THE CURRICULUM SUPPORT UNIT (CSU)
	· The CSU is used to provide one-to-one help for pupils who require additional support with their learning.  It is also provided to support pupils who are on modified / reduced timetables, who have difficulties with school attendance, who have physical injuries (making it difficult for them to get to lessons), who are experiencing emotional problems or who are having particular difficulties in specific curriculum areas.  Pupils can be placed in the CSU on a one-off basis but it is more likely that they will be in the CSU for specific lessons over an extended period of time (depending on the circumstances). It is NOT a sanction / isolation unit like the BSU is.

· Pupils should only be placed in the CSU if they have been correctly referred (procedures outlined below).  However, members of the Inclusion Team can place a pupil in the CSU without a referral, if circumstances warrant it.
· Teachers who would normally be teaching the pupil at the time when they are in the CSU, are asked to provide work for them.  LCD oversees the organisation of this. 

· For HoY referrals, all paperwork is produced by LAN.

· For HoD referrals, all paperwork is produced by LAL, as per the document ‘CSU Referrals by HoDs’ (given to all HoDs).  EBD (Inclusion Leader – Upper School) will ensure that a copy of the referral form is provided for the HoY.

· LAN / LAL will pass this paperwork to EBD who will organise a timetable for the pupil who is being referred to the CSU.
· The appropriate paperwork is sent home by LAN / LAL and the pupil is informed by EBD / HoY.  In addition, EBD / HoY will usually phone the parent to explain why a CSU referral is being made.

	UNIFORM
	· Tutors must carefully check uniform at the start of each tutor time (an ideal way of doing this is as they enter / leave the classroom).  Class teachers should do the same at the start of each lesson.

· If a pupil has incorrect uniform it must be addressed straight away.

· If it is something which is relatively minor and can be dealt with immediately (eg jewellery, make up), the form tutor / class teacher should take the appropriate action.  For make-up, the pupil should be sent (with a note) to TCP / LAN in order to remove it.  For jewellery, items should be removed and a warning of confiscation issued (second incident – item should be confiscated and returned at the end of the day, further incidents – items should be confiscated and handed into the office for return at the end of the term).  
· If the issue is something which the tutor / class teacher can’t deal with, the pupil should be sent (with a note) to the appropriate HoY.

· A pupil who is sent to the HoY should either have their uniform corrected (eg given a replacement item from spare uniform stock) or be kept out of circulation by the HoY / appropriate Inclusion Leader / DHT (eg at the back of their classroom).  If a pupil needs to remain out of circulation, the HoY will also issue an after-school detention.
· In exceptional circumstances, the pupil may well be sent home in order to correct their uniform, but this should always be in consultation with the BWE.


	USE OF EXTERNAL AGENCIES
	· Referral to any of the external agencies used by the school (eg Links, Connexions, School Counsellor, BST etc) must always be done via the appropriate Inclusion Leader.  The appropriate Inclusion Leader for the Art Therapist, Inclusion Panel, Integration Team, Links (ESC and Outreach), MECSS, Pupil and Parent Support Worker (Alban Way) and the School Counsellor is RLD (Inclusion Leader – Middle School).  The appropriate Inclusion Leader for Children Looked After and Youth Connexions is EBD (Inclusion Leader – Upper School).
· Students who require individual support for behaviour, should always be put on ‘Behaviour Support Plan’ (BSP) first, following the correct procedures.

· Beyond this, the appropriate Inclusion Leader has responsibility for overseeing / co-ordinating ‘Pastoral Support Programmes’ (PSPs) and the external support associated with these.

· Referrals for ‘extended work experience’ and ‘college placements’ should again, always be done via EBD.

	USE OF TUTOR TIME
	· Form tutors must ensure that pupils are involved in constructive activities during tutor time which will set them up positively for the day.

· Pupils must not be allowed to sit and chat.

· All year groups have a ‘Tutor Time Schedule’ which must be followed. This will include:

· Homework diary check

· Merits monitoring (Years 7 to 10)
· Silent reading (Years 7 to 9)
· Private study / mentoring (Years 10 and 11)
· Tutor time activity (organised by HoY) and litter pick (on rota basis)
· The HoYs are responsible for ensuring that the ‘tutor time schedule’ is followed.

· There must be a tutor group notice board in each form room with the following items on display:

-   Our Classroom Code

-  ‘Bullying – What should I do?’                                    -   ‘Your Choice’ procedures
           -  Mission Statement.                                                                      -   Tutor Time Schedule

-  Focus for the Week

                          -   Uniform Policy


-  Merits Chart                                                             -   ICT Suite Code of Conduct






Bernie Whittle
SEPTEMBER 2010
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AIM
· To ensure that pupils behave appropriately at all times at NBS, according to the ‘Classroom Code’
· To support classroom teachers with issues of classroom management
· To provide a systematic and structural response to behaviour management at NBS

BEHAVIOUR MANAGEMENT PROCEDURES

CLASSROOM BEHAVIOUR

· It is the class teacher who has responsibility for the management of the behaviour of the pupils which they teach
· Class teachers should have procedures in place to ensure that the pupils they teach follow the classroom code
· As far as possible, class teachers should be proactive in their response to classroom management 
· Pupils must be clear of the teacher’s expectations in terms of behaviour and they must understand the consequences of behaving inappropriately and the procedures which will be followed
· Class teachers should encourage good behaviour through the use of positive re-enforcement, praise and reward
CLASS TEACHER PROCEDURES

· Class teachers should follow the ‘Your Choice’ sanction ladder, using the C1 - C5 system where appropriate
· The ‘Your Choice’ sanction ladder (C1 - C5) must be used according to the procedures agreed, as follows:
      - 
Teachers should not ‘skip’ any stage, unless a serious incident occurs
      -  
Pupils should have an opportunity to ‘put things right’ and perhaps move back down the ‘system’

-  
HoDs or SLT should only be involved at the appropriate stage

HoD PROCEDURES

· The class teacher should refer a pupil to their HoD only at the appropriate stage of the ‘Your Choice’ sanction ladder (C1 - C5) or when a serious incident occurs
· At this stage the HoD is responsible for dealing with the issue and should decide on the action to be taken
· A stepped approach should be adopted, according to the nature / severity of the behaviour and the persistence of this type of behaviour by the pupil
A stepped approach to sanctions is used by the HoDs, as follows:

1. The pupil is given a quiet talking to outside the classroom, and apologies to the class teacher, after a ‘cooling down’ period.  Following this the pupil is allowed re-entry to classroom.  Where appropriate, the class teacher may issue a detention.

2. The pupil is withdrawn from the classroom for that lesson by the HoD.   A departmental detention is issued.  The pupil is allowed re-entry to the classroom for the following lesson, on the agreement that there will be no recurrence of the poor behaviour.  A letter would usually be sent to the parent from the HoD, outlining the reasons for the withdrawal.  A negative referral should be copied to the HoY, for information only.
3. If an isolated classroom incident occurs, a period of internal exclusion may be the appropriate sanction.  When this is the case, the HoD makes a BSU referral for that pupil, which is then passed on to BWE for approval.  
4. The pupil is withdrawn from the classroom / lesson by the HoD for one week. The HoD / class teacher should meet with the parent to discuss their concerns / set targets for improvements.  Following this, the pupil should be put on a department ‘target report’ to the HoD for two weeks.  A negative referral should be copied to the HoY, for information only.

5. The HoD refers the matter to the HoY for persistent defiance.  The HoD and HoY work together to agree further strategies to be put in place to bring about improvement.  A negative referral should be issued to the HoY for action.

· The HoD should only refer the matter to the HoY under the following circumstances:

-
All steps above have been followed

-
A serious classroom incident occurs which may warrant external exclusion (eg a fight, swearing at teacher etc)

-
The pupil’s poor behaviour is persistent and defiant across all areas of the school, not just in this specific lesson
· The HoY may well decide to get involved at an earlier stage if they have concerns across the board about a specific pupil (eg a high number of negative referrals)
SLT PROCEDURES

· The class teacher should only issue an ‘SLT call out’ at the appropriate stage of the ‘Your Choice’ sanction ladder (C1 - C5) and / or when a serious incident has occurred so the pupil needs to be immediately withdrawn from the classroom (and the HoD is not available to do this)
PROCEDURES FOR ‘SLT CALLOUT’

1. The class teacher sends the pupil with a request (written if possible) for an ‘SLT callout’ to office.

2. The office staff inform a member of SLT who is available and who will get to the classroom as quickly as possible.

3. Since an SLT callout should only be used for serious incidents, it is unlikely that the pupil(s) will stay in the classroom.  Therefore, the SLT member will usually withdraw the pupil from the classroom for that lesson and supervise them.

4. Depending on the nature of the incident, the SLT member will take the following action:
-
Complete a negative referral about the incident and pass this to the HoD for action
-
For more serious incidents, the negative referral will be passed to the HoY for action
-
The SLT member will always:


a)
Log the incident in the ‘SLT callout log’ with MKE
b)
Have MKE send a letter home regarding the ‘SLT callout’ and, where appropriate, booking the pupil into the next SLT detention
FOR POOR BEHAVIOUR OUTSIDE THE CLASSROOM, ON CORRIDORS, OUTSIDE OR OFF SITE, NEGATIVE REFERRALS SHOULD BE PASSED TO THE HoY FOR ACTION.
Bernie Whittle

September 2010
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 NICHOLAS BREAKSPEAR                             CATHOLIC SCHOOL

Our Classroom Code

	In our classrooms ……


	Students will:-

Arrive punctually for lessons.  Bring all equipment and books needed and put them on their desks in readiness for the lesson.
Focus on learning by:-

· Listening to the teacher and other students when they are contributing to the lesson

· Following all reasonable instructions from the teacher trying to do their best work

Respect other students, the teacher and any other people in the room by:

· Speaking appropriately without aggression

· Avoiding actions which would cause conflict

Ensure that the classroom is a fit place for learning by not causing damage and not making a mess.
	Teachers will:-
Arrive punctually for lessons, if possible, early enough to greet students as they arrive

Focus on learning by:-

· Preparing well for the lesson

· Trying to make lessons as interesting as possible

· Giving praise and/or rewards when students work hard and behave well

Respect students and any other people in the room by:-

· Speaking appropriately in a friendly way

· Dealing with learning and behaviour issues in a firm and fair manner

Ensure that the classroom is a fit place for learning by having helpful information and /or students work on 

display
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Unfortunately, a few students may not always stick to our ‘Classroom Code’.  If this happens then the teacher will give the following sanctions (cautions):
C1 -  A Verbal Warning (you will be named personally).  If your behaviour does not improve this will be followed by…
C2 – A Written Warning (your name will be put on the board in the classroom).  This is a formal warning and if you continue to choose to misbehave you will be given…
C3 - A Short Detention.  This will be up to twenty minutes in   length.   This will be written in your homework diary.  By now you have had your unacceptable behaviour brought to your attention on three separate occasions.  Continuing to misbehave will mean an…
C4 – After-School Detention.  If you continue to choose to break these reasonable expectations, then it will be necessary to impose a…
C5 – You will be removed from the lesson by the Head of Department  

NB - a serious incident, eg swearing or shouting at a teacher will result in your removal by a Senior Teacher.                              Major consequences may follow this action.
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AIM:
To create a praise culture at NBS, one where pupil effort and achievement is recognised, celebrated and rewarded
REWARDS


MERITS ARE AWARDED TO PUPILS IN RECOGNITION OF                     EXCELLENT EFFORT, POSITIVE CONTRIBUTION                                                  AND / OR OUTSTANDING WORK

1.
DEPARTMENTAL MERIT AWARDS

Class teachers/departments can reward pupils who have received a number of merits for their subject in a variety of ways.  For example:
· pupil sent (with work) to HoD
· congratulatory postcard sent home by class teacher
· congratulatory letter sent home by HoD
· department certificates
2.
‘INCLUSION TEAM’ MERIT AWARDS

On a year-group basis, pupils will receive certificates according to the number of merits which they have received during the year.  These certificates will be presented to pupils at one of the ‘awards’ assemblies:

· 25 merits: 

Bronze Certificate
· 50 merits: 

Silver Certificate
· 100 merits:

Gold Certificate
· 150 merits:

Diamond Certificate

· 200 merits:

Headteacher Platinum Certificate and congratulatory letter home
3.
MERIT ‘TRADE-IN’ AND ‘ACHIEVEMENT TRIP’

Pupils can use their merits for a variety of rewards.  For example:
· lunch queue pass

· computer pass (LIC)

· tennis court pass
In addition, merits will be totalled up at the end of each school year.  This total will be used in combination with ‘AP Pluses’ and ‘Attendance’ totals, to decide which pupils go on the annual ‘Achievement Trip’ in June - the pupils with the top three totals in each form group will be invited to go on the trip.  A fourth pupil from each tutor group will be invited to go on the ‘Achievement Trip’ as the ‘Form Tutor Choice’. 

4.
‘AWARDS ASSEMBLIES’ AND ‘CELEBRATING SUCCESS ASSEMBLIES’: 


‘Awards Assemblies’ will take place on two occasions during the school year.  At these 
assemblies, pupils will receive certificates for

· Merits

· Academic Performance
· Attendance and Punctuality

At the end of each school year, each year group will have a ‘Celebrating Success Assembly’, to which parents are invited.  At these assemblies, pupils will receive the following awards:

· Subject Effort Prize: 

£5 voucher and certificate



Subject Achievement Prize:
£5 voucher and certificate


· Form Prize:



£5 voucher and certificate

Form Award for PSHE:

£5 voucher and Certificate
· 100% Attendance for the Year:
Sweets and Certificate
· 100% Punctuality for the Year:
Sweets and Certificate


*NB:  Names of all prize winners are listed in the school newsletter

Bernie Whittle  
September 2010
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POLICY OVERVIEW
Nicholas Breakspear is a Catholic community which expects the highest standards of behaviour from all its members. The school is committed to developing in our pupils a set of values and beliefs which reflect the central themes of our school’s mission – peace, justice, truth and love. Care, courtesy and concern for others are central tenets of the behaviour expected from all members of our school community.  We seek to engender in our pupils an ability to distinguish between right and wrong, to be honest, compassionate and tolerant, and to show respect for others.  Bullying causes unhappiness, distress and harm; it can lead to serious emotional damage, it can seriously damage a young person’s confidence and self-worth and prevents those involved from reaching their full potential at school.  As such, it stands in direct opposition to the gospel values which our school upholds.  Therefore, Nicholas Breakspear Catholic School will not tolerate any form of bullying and, following clear procedures, will act firmly and appropriately in response to any allegations of bullying which are made. 
AIMS
· To create a school community where all pupils feel safe, happy and comfortable within their learning environment.
· To encourage an environment where independence is celebrated and individuals can flourish without fear. 
· To help all of our pupils to develop behaviour that demonstrates self-respect, self discipline and respect for others.
· To ensure that our pupils understand how they are expected to behave towards others, along with the underlying reasons why.
· To provide an effective systematic and structural response to any allegations of bullying which are made.
· To create an environment where everyone is confident that the expression of bullying concerns will be taken seriously and acted upon appropriately and sensitively.
· To ensure that all members of our school community know that they have a responsibility to act upon any incidents of bullying which come to their attention.
OBJECTIVES
· To encourage our pupils to exercise self-discipline at all times.
· To ensure that our pupils behave appropriately at all times, according to the Home-School Agreement and Our Classroom Code document.
· To ensure that all members of the school community act with tolerance and respect towards each other.

· To ensure that all staff understand and follow the correct procedures for dealing with incidents of bullying.

· To ensure that all members of the school community are able to identify and respond appropriately to signs of bullying.
· To encourage pupils to report any incidents of bullying to an appropriate adult.

· To provide effective support and guidance for those pupils who are involved in bullying incidents.
ROLES AND RESPONSIBILITIES
The key themes in the Anti-Bullying Policy are outlined to pupils and staff on a regular basis.

The Home-School Agreement makes specific reference to bullying issues.  This is made available to all parents and pupils.  

The school has signed up to the DCSF Bullying – A Charter for Action which clearly states how the school is working to ensure that bullying incidents are minimised.

The Our Classroom Code document clearly outlines the school’s expectations in terms of behaviour.  This document is displayed in all classrooms and is contained within the pupils’ homework diary.  This is explained to pupils at the start of each term by their form tutor.  
All members of our school community have a responsibility to act upon any incidents of bullying and there are clear procedures for doing this.

The Bullying – What should I do? document outlines for pupils the steps which they should take if they are being bullied or know that someone else is being bullied.  This document is displayed in all form rooms and is explained to pupils at the start of each term by their form tutor.

The Dealing with Bullying Incidents document outlines the procedures which members of staff should follow when responding to bullying incidents.  These procedures are clarified for staff on a regular basis.

The Is My Child Being Bullied? document outlines for parents the steps which they should take if they know, or suspect that their child is being bullied.  This document, along with the anti-bullying policy, is made available to all parents.

It is the Head of Year who oversees the behaviour of the pupils in their year group, both within and outside of lessons.  As such, the majority of bullying incidents should be referred to them.  The procedures which they should follow when dealing with bullying are clearly laid out in the Behaviour Management – Consequences Ladder document.  All Heads of Year are familiar with this document.

When the behaviour of a pupil is of particular concern, due to its serious and/or persistent nature, decisions about the appropriate sanctions to be employed will always be made in consultation with the Deputy Headteacher (Inclusion), following the appropriate procedures laid out in the Behaviour Management – Consequences Ladder document.

All bullying incidents are formally logged on the Bullying Incident Report Form and these records are held centrally.  The Inclusion Leader (Middle School) is responsible for ensuring that these records are maintained appropriately.

DEFINITIONS
Within this policy, and the various documents which it refers to, there are a number of terms which require clarification:

BULLYING
The Government defines this as ‘Behaviour by an individual or group, usually repeated over time, that intentionally hurts another individual or group either physically or emotionally’.

Bullying can take many forms.  The main types are physical (eg hurting, kicking), verbal (eg name calling, insults), misuse of new technology (eg text messages, emails) or indirect (eg spreading rumours, exclusion from social groups).
HOME-SCHOOL AGREEMENT


Outlines the school-wide standards of behaviour and discipline which





we expect from all of our pupils.

OUR CLASSROOM CODE DOCUMENT

Outlines the standards of behaviour which we expect from all of our 





pupils, specifically within the classroom.

BULLYING – A CHARTER FOR ACTION
A DCSF anti-bullying charter for schools, designed as a public pledge 
DOCUMENT
that schools will not tolerate bullying and will take steps to deal with it effectively

BULLYING – WHAT SHOULD I DO??

A pupil-friendly guidance poster, displayed in all  form  rooms, which 
DOCUMENT
clearly states what pupils need to do if they are being bullied or if they suspect someone else is being bullied.

DEALING WITH BULLYING INCIDENTS
A  document  for  all  school  staff  which  clearly states  the procedures 
DOCUMENT.




which should be followed when dealing with bullying incidents. 
IS MY CHILD BEING BULLIED?

A document for all parents which clearly states what they need to do if 
DOCUMENT




they know or suspect that their child is being bullied.

BEHAVIOUR MANAGEMENT –


A document for all Heads of Year which clearly states the procedures 
CONSEQUENCES LADDER DOCUMENT
to be followed when dealing with behaviour and discipline issues, including bullying incidents.

BULLYING INCIDENT REPORT FORM 
An information log sheet held centrally, which is used to record each incident of bullying.
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POLICY OVERVIEW
Nicholas Breakspear is a Catholic community which expects the highest standards of behaviour from its members, towards all those within or outside the school community.  We work together to actively promote an orderly and disciplined school environment in which care, courtesy and concern for others are central tenets of the behaviour of all members of the school community.  The school is also committed to developing in our pupils a set of values and beliefs which reflect the central themes of our school’s mission – peace, justice, truth and love.  As such, we engender in our pupils an ability to distinguish between right and wrong, to be honest, compassionate and tolerant, and to show respect for others.  To put this into practice, the school has a clear Home-School Agreement, thorough behaviour management procedures and a robust system of rewards and sanctions.

AIMS
· To create an orderly and disciplined school community where all pupils feel safe, happy and comfortable within their learning environment

· To help all of our pupils to develop a standard of behaviour that demonstrates self-respect, self-discipline, respect for others and their property, respect for the environment and for the local community

· To engender a praise culture at Nicholas Breakspear, where pupil effort and achievement is celebrated and rewarded

· To provide a systematic and structural response to behaviour management at Nicholas Breakspear

· To ensure that our pupils recognise the need to have rules within any community, and understand how they are expected to behave at Nicholas Breakspear along with the underlying reasons why 

OBJECTIVES
· To encourage our pupils to exercise self-discipline at all times

· To ensure that our pupils behave appropriately at all times, according to the Home-School Agreement
· To encourage our pupils to have a proper regard for authority, treating all persons in authority with courtesy and respect

· To encourage our pupils by recognizing and rewarding high standards of behaviour and effort

· To engender in our pupils the importance of self-respect and of healthy lifestyles

· To support classroom teachers with issues of behaviour management

ROLES AND RESPONSIBILITIES
The key themes in the Behaviour and Discipline Policy are outlined to pupils and staff on a regular basis.

The Home-School Agreement clearly outlines the school’s expectations of behaviour and discipline.  This is made available to all parents and pupils, and is contained within the pupils’ homework diary.  The Our Classroom Code document is displayed in all classrooms and is contained within the pupils’ homework diary.  This is explained to pupils at the start of each term by their form tutor.  The Your Choice document is also displayed in all classrooms and these procedures are clearly outlined to both staff and pupils at the start of the academic year.

There is a robust system of rewards (Rewards at NBS) which is used by all staff to actively promote high standards of behaviour, discipline, effort and achievement.
It is the class teacher who has responsibility for the management of the behaviour of the pupils which they teach.  There are clear classroom behaviour management procedures (Behaviour Management at NBS) which provide a systematic and structural response to behaviour management at Nicholas Breakspear.  These, along with other school-wide procedures (Behaviour Management and Classroom Procedures for Staff) are outlined and clarified to both staff and pupils on a regular basis.
It is the Head of Department who supports members of their department with their behaviour management.  When their intervention is required, there are clear procedures for them to follow (Behaviour Management at NBS, Behaviour Management and Classroom Procedures for Staff).  All Heads of Department are familiar with these procedures.

It is the Head of Year who oversees the behaviour and discipline of the pupils within their year group, both within and outside of lessons.  When their intervention is required, there are clear procedures for them to follow (HoY Behaviour Management Strategies, Behaviour Management – Consequences Ladder).  All Heads of Year are familiar with these procedures.

When the behaviour of a pupil is of particular concern, due to it’s serious and / or persistent nature, decisions about the appropriate sanctions to be employed will always be made in consultation with the Inclusion Leader for that section of the school and / or the Deputy Headteacher (Inclusion), following the appropriate procedures (Behaviour Management – Consequences Ladder, Behaviour Management and Classroom Procedures for Staff).

The school will make every effort to avoid external exclusions but there will be occasions when a fixed-term external exclusion will be the appropriate sanction.  This would be due to either the serious nature of the incident (examples include aggression towards another pupil causing injury, smoking, verbal abuse towards a member of staff, the misuse of mobile or internet technology and theft) or due to the persistent and ongoing defiance of the school rules.  The decision to externally exclude a pupil can only be made by the Headteacher, in consultation with the Deputy Headteacher (Inclusion), and the appropriate procedures will always be followed (DCSF guidance, County guidance, Behaviour Management and Classroom Procedures for Staff).

The school will make every effort to avoid permanent exclusion.  However, it is recognised that there will be circumstances, including one-off extremes of behaviour (examples include serious actual or threatened violence against another pupil or member of staff, sexual abuse or assault, supplying an illegal drug and carrying an offensive weapon), where permanent exclusion will be the appropriate and necessary sanction.  The decision to permanently exclude a pupil can only be made by the Headteacher and the appropriate procedures will always be followed (DCSF guidance, County guidance).

* Italics indicate documentation of relevant school procedures 

DEFINITIONS
Within the various documents referred to in this policy, there are a number of terms which require clarification:

	HOME-SCHOOL AGREEMENT
	Outlines the school-wide standards of behaviour and discipline which we expect from all of our pupils

	OUR CLASSROOM CODE
	Outlines the standards of behaviour which we expect from all of our  pupils, specifically within the classroom

	YOUR CHOICE
	Outlines the behaviour management procedures to be followed by all classroom teachers at Nicholas Breakspear

	MERIT STICKER

	Awarded to a pupil for any activity which reflects a high level of effort

	NEGATIVE REFERRAL
	A written communication outlining the details of an incident of unacceptable behaviour, along with the action taken in response to this

	SLT CALLOUT
	When a serious incident occurs which requires a pupil to be immediately withdrawn from the classroom, the class teacher can request assistance with this from a member of the Senior Leadership Team

	INTERNAL EXCLUSION
	When a pupil is withdrawn from general school circulation (ie is not permitted into lessons, outside at break / lunch time) but remains in school completing work in isolation, usually with their Head of Year 
or in the BSU

	BEHAVIOUR SUPPORT UNIT (BSU)
	A withdrawal unit where pupils are kept out of general school 
circulation and remain for a fixed period of time, as a sanction for poor behaviour
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POLICY OVERVIEW
Nicholas Breakspear Catholic School is fully aware of its responsibilities for Child Protection and takes very seriously its duty to safeguard all of its pupils.  We recognise that all children are vulnerable to abuse, both within and outside of school, from other pupils or from adults whom they come into contact with.  Therefore, we will ensure that we discharge our functions with a view to safeguarding and promoting the well-being of children and young people.  In safeguarding its pupils, Nicholas Breakspear will give due regard to the Children’s Act 2004, with its tighter focus on Child Protection issues, and will ensure that it works to achieve the five outcomes of ECM (be healthy, stay safe, enjoy and achieve, make a positive contribution and achieve economic well-being) for all its pupils – all of which combine to promote to the well-being of the child.  We recognise that children who are abused may find it difficult to develop a sense of self-worth and that school may be the only stable and secure aspect of their lives.  When at school, their behaviour may be challenging or they may be withdrawn.  Due to their day-to-day contact with children, school staff are uniquely placed to observe the outwards signs of abuse.  Therefore, it is the policy of our school to ensure that when any form of abuse is either known or suspected, the appropriate and necessary action will be taken to safeguard the child.  

AIMS
· To establish and maintain a safe environment in which children can learn and develop
· To establish and maintain an environment where children feel secure, are encouraged to talk and are listened to
· To establish and implement procedures for identifying and reporting cases, or suspected cases, of child abuse
· To ensure that staff know and understand the current legislation and context for Child Protection in schools
· To handle Child Protection concerns / referrals sensitively, professionally and in ways which support the needs of the child
· To contribute through the curriculum to developing the child’s understanding, awareness and resilience in order to equip them with the skills needed to keep themselves safe 
OBJECTIVES
· To ensure that staff are able to recognise the signs of abuse in their various forms
· To ensure that all staff know and understand the procedures which must be followed if they suspect child abuse and / or if a pupil makes a disclosure of child abuse to them
· To ensure that pupils know the adults in the school whom they can approach if they need to talk to someone
· To ensure that pupils who have been abused are supported, in accordance with their agreed ‘Child Protection Plan’

· To work in partnership with parents, carers and relevant external agencies

· To raise awareness of Child Protection issues throughout the school

· To ensure that procedures for the safe recruitment of staff are followed (separate policy)
· To have appropriate strategies in place for dealing with allegations about members of staff  (separate document)

· To provide regular training opportunities in Child Protection issues for all staff
ROLES AND RESPONSIBILITIES
The school will follow the Child Protection procedures set out by Westminster Diocese and the Hertfordshire Local Safeguarding Children Board (LSCB), and take account of guidance issued by the Department for Children, Schools and Families (DCSF) to ensure:

· We have a Designated Senior Person (DSP) for Child Protection who has received appropriate training and support for this role

· We have a nominated governor responsible for Child Protection

· Every member of staff, volunteer and governor knows the name of the DSP for Child Protection and their role

· All staff and volunteers understand their responsibilities in being alert to the signs of abuse and for referring any concerns to the DSP for Child Protection

· Parents have an understanding of the responsibility placed on the school and staff for Child Protection by setting out its obligations in the school prospectus

· The development of effective links with relevant agencies and co-operate as required with their enquiries regarding Child Protection matters, including attendance at case conferences

· Written records of concerns about children are kept, even where there is no need to refer the matter

· All records are kept securely, separate from the main pupil file, and in locked locations

· The development and implementation of procedures to be followed where an allegation is made against a member of staff or volunteer (separate document)

· Safe recruitment practices are always followed (separate policy)
The Headteacher shall appoint a DSP for Child Protection.  In Nicholas Breakspear School it is the Deputy Headteacher (Inclusion), Mrs Bernadette Whittle

Whenever any member of staff reports that they suspect a child is being abused and / or a disclosure of abuse, the DSP must take the appropriate action and the matter must always be recorded (even if a referral is not required).  The DSP will usually seek advice from the Child Protection School Liaison Officer (CPSLO) and, when necessary, make a formal Child Protection referral to Client Services at Hertfordshire Children, Schools and Families.  The Headteacher will be notified of this.

Any member of teaching or support staff who suspects that a child is being abused must not confront that person but must report it to the DSP for Child protection and seek advice.

DEFINITIONS
Central to any definition of child abuse is the concept of significant harm.  If the way in which a child is being treated is causing, or likely to cause them significant harm, then this would constitute a form of abuse.  This abuse could fall into any of four categories:

1. NEGLECT

Persistent failure to meet a child’s basic physical and / or psychological needs, likely to result in the serious impairment of the child’s health or development

2. PHYSICAL ABUSE


Physical injury to a child which may have been deliberately inflicted or knowingly not prevented

3. SEXUAL ABUSE

Involvement in sexual activities which the child does not truly comprehend and / or has not given consent to.  This may involve penetrative or non-penetrative acts, and also non-contact activities such as looking at pornographic material

4. EMOTIONAL ABUSE

Severe adverse effects on the behavioural and emotional development of a child due to persistent / severe emotional ill-treatment or rejection
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Nicholas Breakspear Catholic School places great importance on the appearance of its pupils.  It is a requirement of the school that all pupils from Years 7 to 11 wear the recognised school uniform


      


GENERAL INFORMATION
· Make-up, nail varnish, nail art  and false nails are NOT permitted 
· Jewellery is NOT permitted, except for one pair of earrings for girls, worn in the ear lobe (small sleepers or plain studs) 

· Trainers (except for formal P.E. lessons) and plimsoles are NOT permitted

· Hair should be kept neat and tidy at all times and there should be no extremes of hairstyles.  This means that designs or patterns should not be cut into the hair (or eyebrow), there should be no extremes in terms of hair dye / colouring, there should be no shorn / ‘skinhead’ style haircuts ( the lowest cut permissible is a grade two cut)

· Boys should be clean shaven

· All pupils should be neatly presented at all times.  Shirts and blouses must be tucked in, and ties must be done up correctly (five stripes showing)

· The only visible clothing should be the official designated school uniform

*     The school uniform stockist is Stevensons of Victoria Street, St Albans

**    These items are available from Henry Tilley
FAILURE TO MEET THESE REQUIREMENTS OF UNIFORM COULD RESULT IN YOUR CHILD BEING WITHDRAWN FROM LESSONS

THE DEPUTY HEADTEACHER (INCLUSION) RESERVES THE RIGHT TO MAKE THE FINAL DECISION WITH REGARD TO UNIFORM ISSUES 
MAY 2010   
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BEHAVIOUR MANAGEMENT AT NBS
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AFTER-SCHOOL DETENTION PROCEDURES AT NBS
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STAGE 0NE – INITIAL DETENTION FROM A CLASS TEACHER





If a class teacher has reason to issue an after-school detention, they will take this detention.  Where possible, it should be arranged for the following day (if not, as soon as possible after this).  This detention should last for forty minutes (3.05 pm to 3.45 pm).  The class teacher will need to make the arrangements for this by:


Speaking to the pupil at the end of the lesson, explaining when the detention is and why it is being given


Writing the detention on the appropriate page in the pupil’s diary.  The pupil has the responsibility for showing this to his / her parent


Where possible, phoning the parent to inform them of the detention , when it is and why it is being given








STAGE TWO – FAILURE TO ATTEND THE INITIAL DETENTION





If a pupil fails to attend this after-school detention, the class teacher and HoD should follow this up by:


The class teacher speaking to the pupil the following day, making it clear that it is unacceptable to miss a detention.  The HoD could be involved in this conversation if it is deemed to be necessary


Issuing a department after-school detention (for when it next takes place).  This detention should last for one hour (3.05 pm to 4.05 pm)


Writing the detention on the appropriate page in the pupil’s diary (the pupil has the responsibility for showing this to his / her parent) and arranging for the usual department detention letter to be sent home


The class teacher or HoD (whichever is appropriate) phoning the parent to inform them that their child missed the detention, that this is unacceptable and that they must attend the department after-school detention








STAGE THREE – FAILURE TO ATTEND THE DEPARTMENTAL DETENTION





If a pupil fails to attend this department detention, the HoD should then follow this up by:


The HoD speaking to the pupil regarding their behaviour, explaining why it is unacceptable 


The HoD issuing an SLT detention for this pupil, explaining why they are doing this and how serious this issue has now become.  This detention will last for 1½ hours (3.05 pm to 4.35 pm)


The HoD arranging for the usual SLT detention letter to be sent home


The HoD phoning the parent to inform them that their child’s behaviour is unacceptable, explaining that they must now attend an SLT detention and how serious this issue has now become





STAGE FOUR – FAILURE TO ATTEND THE SLT DETENTION





If a pupil fails to attend this SLT detention, the Inclusion Team will then follow this up by:


The HoY issuing a day in the BSU as a sanction for failing to attend the SLT detention


The HoY phoning the parent to inform them that their child’s behaviour is unacceptable, explaining that they are now on a ‘final warning’ and how serious this issue is


A formal warning from DH that failure to attend another SLT detention  will result in a fixed-term, external exclusion for ‘persistent defiance’ 


The DH re-issuing the SLT detention for the following week, with the usual letter being sent home





STAGE FIVE – FAILURE TO ATTEND THE RE-ISSUED SLT DETENTION





If a pupil fails to attend this re-issued SLT detention, the Inclusion Team will then follow this up by:


The DH issuing a one-day external exclusion for ‘persistent defiance’


The HoY having a re-entry meeting with pupil and parent on their return to school after this exclusion


The SLT detention to be served on the Friday after their return to school from the exclusion





DEALING WITH BULLYING INCIDENTS
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The Government defines bullying as ‘Behaviour by an individual or group, usually repeated over time, that intentionally hurts another individual or group either physically or emotionally’.  Bullying can take many forms.  The main types are physical (eg hurting, kicking), verbal (eg name calling, insults), misuse of new technology (eg text messages, emails) or indirect (eg spreading rumours, exclusion from social groups).





Nicholas Breakspear is a Catholic community which expects the highest standards of behaviour from all its members. The school is committed to developing in our pupils a set of values and beliefs which reflect the central themes of our school’s mission – peace, justice, truth and love. We seek to engender in our pupils an ability to distinguish between right and wrong, to be honest, compassionate and tolerant, and to show respect for others.  Bullying stands in direct opposition to the gospel values which our school upholds.  Therefore, Nicholas Breakspear Catholic School does not tolerate any form of bullying and recognises that all members of the school community have a responsibility to act upon any incidents of bullying which come to their attention.





WHAT SIGNS SHOULD I BE LOOKING OUT FOR?





Although a child who shows one or more of these indicators is not necessarily being bullied, these are some indicators that children who are being bullied often display:


Persistent absence / lateness and frequently complaining of being unwell


Lack of friends and isolation (eg not being picked for teams and group work)


Becoming withdrawn and displaying anxiety in body language (eg looks down, shuffles, looks depressed)


Teasing, name-calling, pushing & shoving directed at them


Beginning to do poorly in school work


Displaying behaviour / personality changes (eg volatile, sulky, tearful)


Having unexplained bruises / injuries


Having possessions damaged or having lost them with no convincing explanation


Often last to leave the classroom and / or choosing to stay near adults





WHY DON’T CHILDREN TELL US WHEN THEY ARE BEING BULLIED?





A child’s perception of a problem and how best to solve it can be very different to that of a teacher.  Often a child won’t tell their teachers that they are being bullied because:


They think that their teachers can’t do anything about it


They worry that telling teachers will only make it worse


They think that their peers expect them to be able to cope and to stand up for themselves


They feel ashamed of being unpopular


They fell guilty for not sticking up for themselves


They think that they deserve it


They are frightened of the consequences of telling


They hope it will stop soon 


They think that they just have to put up with it


They see it as just another part of school life





WHAT SHOULD I DO IF A PUPIL IS BEING BULLIED?


If I observe a bullying incident:


Make it clear straight away that bullying is unacceptable and will not be tolerated


Encourage the pupil(s) to tell you what has happened


Check whether or not the ‘victim’ is hurt / upset and decide whether it is appropriate to send them to their next lesson.  If it is not, ask a pupil to accompany them to their HoY 


Fill in a yellow referral form noting down the details of the incident(s)


Pass this referral form to the pupil’s Head of Year as soon as possible.  They will then decide on an appropriate course of action 


If a pupil tells me they are being bullied:


Listen attentively – remember it probably took a considerable amount of courage for them to speak to you  


Establish the facts and reassure them that they will be protected and we will do something about it


Explain what you are going to do  / what will happen next


Fill in a yellow referral form noting down what the pupil has said.  Pass this on to the pupil’s Head of Year who will then decide on an appropriate course of action 





PLEASE REMEMBER 


                                                                              DON’T IGNORE BULLYING – FAILURE TO RESPOND COULD BE SEEN AS CONDONING THE BEHAVIOUR





WHY ARE SOME CHILDREN TARGETS FOR BULLYING?





Children are bullied for a variety of reasons but the most common types include:


Bullying related to race, religion or culture


Bullying related to SEN or disability


Bullying related to appearance or health conditions 


Bullying related to sexual orientation


Bullying of young carers, LAC or otherwise related to home circumstances


Sexist or sexual bullying
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REWARDS AT NBS
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NICHOLAS BREAKSPEAR CATHOLIC SCHOOL                 ANTI-BULLYING POLICY
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NICHOLAS BREAKSPEAR CATHOLIC SCHOOL                 BEHAVIOUR AND DISCIPLINE POLICY
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BOYS


						


Navy blue blazer with school badge			    	


Charcoal grey or black trousers.  Belts worn on trousers MUST be plain black			    


Light blue shirt						    


Navy blue (v-neck trimmed with school colours) SCHOOL pullover (optional)				    


School tie						    


Plain black or navy outdoor coat WITHOUT logos.  Hooded tops are NOT permitted	 


Plain black sensible shoes (the shoe must cover the whole foot) 


Plain dark or black socks					       





P.E. KIT





NBS Rugby / Football Shirt


P.E. Polo Shirt (yellow)


Football Shorts (navy blue)


Football Socks (navy blue)


P.E. Socks (white)


Football boots (rugby studs)


Shin Pads


NBS Sweatshirt** (optional)


NBS Tracksuit** (optional)


NBS rain jacket** (optional) – may be worn as outdoor coat





GIRLS							





Navy blue blazer with school badge		      	


Knee-length, navy blue, stitch-pleated SCHOOL skirt 	                                                                                      – available from Stevensons*			    


Navy blue, loose-fitting, tailored SCHOOL trousers 		       – available from Stevensons*			    


Light blue blouse						    


Navy blue (v-neck trimmed with school colours) SCHOOL pullover (optional)					    


Plain black or navy outdoor coat WITHOUT logos.  Hooded tops are NOT permitted	


Plain black sensible shoes (shoe must cover the whole foot)	       


Plain black, navy, flesh-coloured or white ankle socks or tights. Knee-high socks and patterned tights are NOT permitted.  Socks or tights MUST always be worn (bare legs are NOT permitted)


     





P.E. KIT





P.E. Polo Shirt (yellow)


P.E. Shorts (navy blue)


Hockey Socks (navy blue)


P.E. Socks (white)


Football Boots


Shin Pads


NBS Sweatshirt** (optional)


NBS Tracksuit** (optional)


Plain navy blue tracksuit bottoms (optional)


NBS rain jacket** (optional) – may be worn as outdoor coat
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NICHOLAS BREAKSPEAR CATHOLIC SCHOOL


SCHOOL UNIFORM POLICY





NICHOLAS BREAKSPEAR CATHOLIC SCHOOL                 CHILD PROTECTION (SAFEGUARDING CHILDREN) POLICY
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