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Nicholas Breakspear RC School

Assessment, Recording and Reporting Policy

Homework

Homework is a proven and integral component in a student’s learning and progress.  It offers the opportunity for consolidation and extension of work and concepts looked at in lesson time.

The number of homeworks set, their difficulty and frequency are different between key stages.  

At Key Stage 3 the minimum homework set should be twice a cycle for each subject.  The length of time these homeworks should take to complete will increase as students progress through the years 7 to 9:

Year 7:  30 minutes

Year 8:  35 minutes

Year 9: 40 minutes.

Only drama and ICT are exempt from the number of homeworks a cycle due to the practical nature of the work done.

At Key Stage 4 students should be set a minimum of three pieces of homework a cycle for each subject.  Exceptions to the rule are practical based subjects including Expressive Arts and Technology where students are taught in blocks (double periods).  Most homework will take a minimum of 45 minutes, though coursework and end of module tasks will take longer.

At Key Stage 5 students should expect to be set three hours of homework each week for each subject studies.  They should additionally be carrying out their own independent study.

The homework set should always take into account both the level of study and the intended learning outcomes.  However, it should also take into account initiatives that the school is participating in, such as the Literacy, Numeracy, and Key Stage 3 initiatives which make demands on most subject areas.

Assessment

Marking

Marking forms the basis for improvement in learning and should aim to be positive and constructive, containing both diagnosis and guidance. Evaluation of work should be carried out so as to enable students of all abilities to receive positive feedback, whilst ensuring that each develops an awareness of the standard of work that is expected of them. It is impractical to mark all pieces of work in detail but each piece should receive some form of recognition, with some being closely marked and assessed, where possible, against set criteria.

Whenever possible, students should be encouraged to participate in the process of evaluating their own work. Departments will develop their own procedures for ensuring consistency and quality in all marking activity. Feedback should be frequent, and it should give information to students, teachers and parents on how far the student has achieved the aims of pieces of class work and homework. Marking should inform us if our teaching methods are successful, and therefore inform teachers’ lesson planning. Marking gives teachers a record that can inform discussion when reporting back to parents e.g. at parents’ evenings. It also alerts teachers and parents to any changes in a student’s performance.

It is intended that the bulk of work set will be marked in a diagnostic style – offering feed back and comment to the student on how to further improve their work.  The comments should be closely tied to the specific targets for a given piece of work, be they cross-school issues such as literacy or Numeracy, or subject specific.

The quality of feedback is a key feature in formative assessment. Giving specific comments on errors and suggestions for strategies to improve has as great an effect on performance as prior attainment. Some pointers to successful feedback (Black and William, 1998) are:

· Relate the feedback to the task itself.

· Give as much or as little help as is needed.

· Concentrate on specific errors and poor strategy.

· Give suggestions about how to improve.

· Design feedback so that it stimulates a thoughtful response, picking up the original learning.

· Give details of the correct answer.

· Comment on progress rather than absolute levels of performance.

· Focus on deep rather than superficial learning.

· Following tests, give feedback before providing the answers.

· Feedback is more successful in situations requiring higher-order thinking.

· Feedback should help the learner realise that success is due to specific factors e.g. effort rather than stable, general factors e.g. ability.

Examples of diagnostic marking comments are included in Appendix 1.

	During each half term or as part of a discrete  module of study a major piece of work should be graded in accordance to the grading structure of the Key Stage 4 or 5 course of study; for Key Stage 3 grades awarded should be in line with National Curriculum Levels.  In addition during each half term/discrete module one substantive piece of work should receive diagnostic marking. 


Level of Attainment

In the case of all National Curriculum subjects, departments should devise methods for assessing students' achievement against published criteria. These assessment levels or statements will arise from formal procedures together with the 'professional judgement' of staff. Departments must ensure that such judgements are informed by periodic moderation exercises and should compile a portfolio of exemplar material to assist with this process including examination board and QCA sample materials. Some departments may use standard tests instead of a portfolio.

The level of attainment should be assessed in terms of:

· At KS3 using level descriptors where appropriate.

· At KS4 using GCSE criteria where appropriate.

· At post-16 using AS/A/GNVQ/Key Skills criteria where appropriate.

Additional information that is available to assist with judging a student’s ability include:

· Cognitive Abilities Test data from Year 7.

· Reading Age and Spelling Age information from Year 7.

· Individual Education Plans for certain students with special educational needs.

Record of Achievement

These documents given to students at the end of Year 11 represent a summary of achievement of their work at Nicholas Breakspear School.  It is hoped that students will continue to add to this record as they develop further skills and complete new qualifications. The ROA is compiled throughout Year 10 and 11 and consists of:

	Personal details
	Produced centrally

	Personal statement
	Including details of hobbies, interests and personality

	Subject statement
	Subject teacher

	Achievements and experiences
	Details of achievements outside the school curriculum

	Target setting
	

	Employment details
	

	Pastoral comment
	Written by the form tutor  - commenting on the student’s contribution to school life

	Additional information
	For example, certificates


The Head of Year will set the deadlines for completion and ensure that teaching staff and form tutors are aware of the expected outcome. Subject teachers will produce a summary statement of achievement for each student in the spring term of Year 11. This should represent a positive summary of the skills learned and displayed by students in their work preparing for the GCSE examinations. Heads of Department will check these statements, as they would do for any formal report. The Head of Year and Headteacher sign the completed ROA, which are then distributed at a ROA liturgy normally held in the week that Year 11 leave to begin formal study leave.

Performance Data

The Deputy Headteacher is responsible for collating the results of all public examinations and producing analysis for governors and subsequent publication. Following the publication of results, the Deputy Headteacher produces analyses for each department including a variety of comparative data. Heads of department will submit a written report which forms the basis of an interview conducted with the Deputy Headteacher and Headteacher. Heads of Year and Heads of Department will use Key Stage 2/3/4 data to monitor year groups in order to identify students causing concern through under-achievement. 
The Interim Report
Interim reports provide information about students partway through an academic year. This information is shared with the students and parents. Students discuss the interim report with their form tutor. A copy of the interim report is produced for parents. Heads of Year and parents may wish to discuss issues arising from the interim report. The criteria for the interim report can be found in Appendix 3. All criteria will be sent home with the appropriate grade sheet. The formats for Interim Reports are given in Appendices 4-6.
Forecast Grades

In order to monitor the progress of students and identify, forecast grades or levels will be collected centrally on a number of occasions through the year in line with the schedule shown below:

	Year 7
	Year 8
	Year 9
	Year 10
	Year 11
	Year 12
	Year 13

	Summer for all NC subjects
	Summer for all NC subjects
	Summer for all NC subjects
	Autumn

Spring

Summer
	Autumn

Spring
	Autumn

Spring

Summer
	Autumn

Spring


The forecast grades in Years 10-13 will be reported and used as a basis for setting performance targets for students during mentoring and interview sessions. Teaching staff will make forecast grades making use of the relevant information shown below:

· The current level of student attainment, effort and motivation.

· The prior attainment of the student in that subject.

· The ability of the student as shown by:

· Average Key Stage 2 test points score

· Mean Standard Age Score (a score of greater than 100 is a good indicator of an ability to achieve 5 or more A*-C at GCSE)

· Average Key Stage 3 test points score

· Average GCSE points score

Procedures are laid down in documents issued by the Deputy Headteacher who is responsible for their administration. Departments have guidelines for the format of papers and, in particular, the arrangements for liasing with the SEN department for the purposes of assessing students for whom the usual arrangements would not be beneficial. Results of all examinations are reported to parents as part of the Annual Report, which is issued shortly afterwards.

Recording

The primary bank for storage of data will be the teachers' mark book. Departments should use a standardised format for the storage of information, which will allow for easy transfer between staff.

Records kept by the individual teacher will include:

	Essential
	Desirable

	· Attendance (including lateness)

· Teacher assessment of work 

· An indication of work not done

· Marks resulting from tests and examinations

· National Curriculum assessment (as appropriate)

· An indication of Special Educational Needs
	· Target grade/level

· Merits

· Referrals

· Detentions


At all times the principle regarding record keeping is that it should be simple to maintain and form a useful basis for improving the teaching and learning processes. The system should be capable of effective operation in the time, which the department is prepared to devote to it. 
Appendix 1: Examples of Diagnostic Marking

The marking comments below were taken from Year 12 student work in English. The task was to write essay in response to a question on Hamlet.

A brave attempt to engage with the question, although you tend to lapse into re-telling the story rather that analysing how Shakespeare presents revenge, and the moral issues associated with it. Why does he have three ‘revenges’ in the play for instance?

It is a shame you didn’t compare Hamlet and Laertes and come to some conclusion about which was the most successful revenger – which was the most admirable and why. You focus on the question and make some relevant points – to get a better mark you should have addressed the moral issues of revenge relevant to a Shakespearian audience and considered how Shakespeare presents revenge (as good or bad). 

This section needs to be updated through departmental input

Appendix 2: Common Spelling, Punctuation and Grammar Abbreviations
	Sp
	Spelling mistakes

	P
	Punctuation errors

	G
	Grammatical errors

	Nas
	Not a sentence

	//
	New paragraph

	(
	Missing word or phrase

	??
	Meaning unclear


Appendix 3: Report & Interim Report Criteria Teacher Guidance 

All Key Stages

	
	Effort

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Key Stage 3

	
	Quality of Classwork

	A
	Excellent
	Student has worked to the best of his / her ability

	B
	Good
	Student has worked well and used the time effectively

	C
	Satisfactory
	Student has worked quite well, but improvements can be made

	D
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder

	E
	Poor
	Student has made little or no effort


	
	Completion of homework

	A
	Homework is always completed as required.

	B
	Homework is usually completed as required.

	C
	Homework is sometimes completed as required.

	D
	Frequently fails to complete homework tasks.

	E
	Homework is never complete.


	
	Exam

	A
	In line with department marking strategy.

	B
	In line with department marking strategy.

	C
	In line with department marking strategy.

	D
	In line with department marking strategy.

	E
	In line with department marking strategy.


	
	Teacher Assessment National Curriculum Level:

	3
	In line with Key Stage Level criteria, if applicable.

	4
	In line with Key Stage Level criteria, if applicable.

	5
	In line with Key Stage Level criteria, if applicable.

	6
	In line with Key Stage Level criteria, if applicable.

	7
	In line with Key Stage Level criteria, if applicable.


Key Stage 4

	
	Exam

	A
	In line with GCSE marking strategy, for the syllabus covered to date.

	B
	In line with GCSE marking strategy, for the syllabus covered to date.

	C
	In line with GCSE marking strategy, for the syllabus covered to date.

	D
	In line with GCSE marking strategy, for the syllabus covered to date.

	E
	In line with GCSE marking strategy, for the syllabus covered to date.


	
	Teacher Assessment National Curriculum Level:

	A
	In line with GCSE criteria, measuring progress to date.

	B
	In line with GCSE criteria, measuring progress to date.

	C
	In line with GCSE criteria, measuring progress to date.

	D
	In line with GCSE criteria, measuring progress to date.

	E
	In line with GCSE criteria, measuring progress to date.

	F
	In line with GCSE criteria, measuring progress to date.

	G
	In line with GCSE criteria, measuring progress to date.

	U
	In line with GCSE criteria, measuring progress to date.


Key Stage 4/5

	
	Completion of homework/coursework

	1
	Homework/Coursework is always completed as required.

	2
	Homework/Coursework is usually completed as required.

	3
	Homework/Coursework is sometimes completed as required.

	4
	Frequently fails to complete homework/Coursework tasks.

	5
	Homework/Coursework is never complete.


Appendix 4: Key Stage 3 Interim Report (This report will be compiled centrally)
	Name:
	Form:
	Date:


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-E or 1-5 is awarded where appropriate. The criteria for each grade listed below. Students and parents can use these criteria to set appropriate targets for improvement.

	Subject
	Teacher
	Effort


	Quality of Classwork
	Completion of Homework

	English
	
	
	
	

	Mathematics
	
	
	
	

	Science
	
	
	
	

	RE
	
	
	
	

	Art
	
	
	
	

	Drama
	
	
	
	

	Music
	
	
	
	

	Geography
	
	
	
	

	History
	
	
	
	

	ICT
	
	
	
	

	PE
	
	
	
	

	Technology
	
	
	
	

	German
	
	
	
	

	French or

Literacy Support
	
	
	
	

	PSHE
	
	
	
	


Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Quality of Classwork

	A
	Excellent
	Student has worked to the best of his / her ability

	B
	Good
	Student has worked well and used the time effectively

	C
	Satisfactory
	Student has worked quite well, but improvements can be made

	D
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder

	E
	Poor
	Student has made little or no effort


Completion of Homework.

	A
	Homework is always completed as required.

	B
	Homework is usually completed as required.

	C
	Homework is sometimes completed as required.

	D
	Frequently fails to complete homework tasks.

	E
	Homework is never complete.


Appendix 5: Key Stage 4 Interim Report (This report will be compiled centrally)

	Name:
	Form:
	Date:


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-U or 1-5 is awarded where appropriate. The criteria for each grade are listed below. Students and parents can use these criteria to set appropriate targets for improvement.

Teachers also assess students against GCSE criteria where appropriate. The information below gives an indication of current level of performance and forecast final performance against GCSE criteria. Once again students and parents can use this information for setting appropriate targets for improvement.  

	Subject
	Teacher(s)
	Current Grade


	Forecast GCSE grade
	Effort
	Completion of Homework / Coursework.

	English Language
	
	
	
	
	

	English Literature
	
	
	
	
	

	Mathematics
	
	
	
	
	

	Science 1: 
	
	
	
	
	

	Science 2: 
	
	
	
	
	

	RE
	
	
	
	
	

	MFL: 
	
	
	
	
	

	ICT
	
	
	
	
	

	Option A: 
	
	
	
	
	

	Option B: 
	
	
	
	
	

	PE
	
	
	
	
	

	PSHE
	
	
	
	
	


Current Grade.

This represents the level of student’s performance against GCSE criteria if a student were to sit the GCSE examination based solely on work done to date.

Forecast Grade.

This is a forecast, made by the subject teacher, of the student’s grade in the final examination based on their performance to date, progress, and attitude to the work in hand.

Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Completion of Homework/Coursework

	A
	Homework/Coursework is always completed as required.

	B
	Homework/Coursework is usually completed as required.

	C
	Homework/Coursework is sometimes completed as required.

	D
	Frequently fails to complete homework/Coursework tasks.

	E
	Homework/Coursework is never complete.


Appendix 6: Post-16 Interim Report (This report will be compiled centrally)

	Name:
	Form:
	Date:


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-E is awarded where appropriate. The criteria for each grade listed below. Students and parents can use these criteria to set appropriate targets for improvement.

Teachers also assess students against examination specification criteria where appropriate. The information below gives an indication of current level of performance and forecast final performance against these criteria. Once again students and parents can use this information for setting appropriate targets for improvement.  

	
	Teacher(s)
	Current AS/A Level Ggade


	Forecast AS/A Level grade
	Effort
	Completion of Homework / Coursework

	Option A: 
	
	
	
	
	

	Option B: 
	
	
	
	
	

	Option C: 
	
	
	
	
	

	Option D: 
	
	
	
	
	

	General RE
	
	
	
	
	

	PSHE
	
	
	
	
	


Current Grade.

This represents the level of s student’s performance against AS/A Level criteria if a student were to sit the AS/A Level examination based solely on work done to date.

Forecast Grade.

This is a forecast, made by the subject teacher, of the student’s grade in the final examination based on their performance to date, progress, and attitude to the work in hand.

Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Completion of Homework/Coursework

	A
	Homework/Coursework is always completed as required.

	B
	Homework/Coursework is usually completed as required.

	C
	Homework/Coursework is sometimes completed as required.

	D
	Frequently fails to complete homework/Coursework tasks.

	E
	Homework/Coursework is never complete.


Attendance.

	1
	Excellent
	Student has attended 95% of lessons

	2
	Good
	Student has attended 85% of lessons

	3
	Satisfactory
	Student has attended 80% of lessons

	4
	Unsatisfactory
	Student has attended less than 80% of lessons

	5
	Poor
	Student has attended less than 70% of lessons


New data

Autumn Data Collection
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Spring Data Collection
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Key Stage 4 Interim Report Old
	Name: 
	Form: 
	Date: October 05


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-U (A-E for coursework/homework) or 1-4 is awarded where appropriate. The criteria for each grade are listed below. Students and parents can use these criteria to set appropriate targets for improvement.

Teachers also assess students against GCSE criteria where appropriate. The information below gives an indication of current level of performance and forecast final performance against GCSE criteria. Once again students and parents can use this information for setting appropriate targets for improvement.  

	Subject
	Teacher(s)
	Current Grade
	Forecast GCSE grade
	Completion of Homework / Coursework.
	Effort

	English Language
	
	
	
	
	

	English Literature
	
	
	
	
	

	Mathematics
	
	
	
	
	

	Science 1: 
	
	
	
	
	

	Science 2: 
	
	
	
	
	

	RE
	
	
	
	
	

	MFL: 
	
	
	
	
	

	Option A: 
	
	
	
	
	

	Option B: 
	
	
	
	
	

	PE
	
	
	
	
	

	PSHE*
	
	
	
	
	


Current Grade.

This represents the level of student’s performance against GCSE criteria if a student were to sit the GCSE examination based solely on work done to date.

Forecast Grade.

This is a forecast, made by the subject teacher, of the student’s grade in the final examination based on their performance to date, progress and attitude to the work in hand.

Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Completion of Homework/Coursework

	A
	Homework/Coursework is always completed as required.

	B
	Homework/Coursework is usually completed as required.

	C
	Homework/Coursework is sometimes completed as required.

	D
	Frequently fails to complete homework/Coursework tasks.

	E
	Homework/Coursework is never complete.


*PSHE will receive a final assessment in the Full School Report (Progress File year 11).

Key Stage 4 Interim Report New
	Name: 
	Form
	Date: 


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-U (A-E for coursework/homework) or 1-4 is awarded where appropriate. The criteria for each grade are listed below. Students and parents can use these criteria to set appropriate targets for improvement.

Teachers also assess students against GCSE criteria where appropriate. The information below gives an indication of current level of performance and forecast final performance against GCSE criteria. Once again students and parents can use this information for setting appropriate targets for improvement.  

	Subject
	Teacher(s)
	Current Grade
	Forecast GCSE grade
	Completion of Homework / Coursework.
	Effort

	English Language
	
	
	
	
	

	English Literature
	
	
	
	
	

	Mathematics
	
	
	
	
	

	Science 1: 
	
	
	
	
	

	Science 2: 
	
	
	
	
	

	RE
	
	
	
	
	

	Option A: 
	
	
	
	
	

	Option B: 
	
	
	
	
	

	Option C: 
	
	
	
	
	

	PE
	
	
	
	
	

	PSHE*
	
	
	
	
	


Current Grade.

This represents the level of student’s performance against GCSE criteria if a student were to sit the GCSE examination based solely on work done to date.

Forecast Grade.

This is a forecast, made by the subject teacher, of the student’s grade in the final examination based on their performance to date, progress and attitude to the work in hand.

Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Completion of Homework/Coursework

	A
	Homework/Coursework is always completed as required.

	B
	Homework/Coursework is usually completed as required.

	C
	Homework/Coursework is sometimes completed as required.

	D
	Frequently fails to complete Homework/Coursework tasks.

	E
	Homework/Coursework is never complete.


*PSHE will receive a final assessment in the Full School Report (Progress File year 11).

Key Stage 3 Interim Report
	Name:   

	Form: 
	Date: 


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-E or 1-4 is awarded where appropriate. The criteria for each grade are listed below. Students and parents can use these criteria to set appropriate targets for improvement.

	Subject
	Teacher
	Current NC level
	Completion of Homework
	Effort

	English
	
	
	
	

	Mathematics
	
	
	
	

	Science
	
	
	
	

	RE
	
	
	
	

	Art
	
	
	
	

	Drama
	
	
	
	

	Environment
	
	
	
	

	Music
	
	
	
	

	Geography
	
	
	
	

	History
	
	
	
	

	ICT
	
	
	
	

	PE
	
	
	
	

	Technology
	
	
	
	

	German
	
	
	
	

	French
	
	
	
	

	PSHE
	
	
	
	


Current Level

This is a teacher based assessment of the students’ current working level in each subject based against National Curriculum criteria. Within each Level there are 3 sub-levels of a – higher, b – middle and c – lower end of the level.
Completion of Homework.

	A
	Homework is always completed as required.

	B
	Homework is usually completed as required.

	C
	Homework is sometimes completed as required.

	D
	Frequently fails to complete homework tasks.

	E
	Homework is never complete.


Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Post-16 Interim Report
	Name: 
	Form: 
	Date: 


During each academic year subject teachers and form tutors formally comment on learning skills and characteristics that students demonstrate. For each category a grade in the range A-U (A-E for coursework/homework) or 1-4 is awarded where appropriate. The criteria for each grade are listed below. Students and parents can use these criteria to set appropriate targets for improvement.

Teachers also assess students against examination specification criteria where appropriate. The information below gives an indication of current level of performance and forecast final performance against these criteria. Once again students and parents can use this information for setting appropriate targets for improvement.  

	
	Teacher(s)
	Current AS/A2 Level Grade
	Forecast AS/A2 Level Grade
	Completion of Homework / Coursework
	Effort

	Option A: 
	
	
	
	
	

	Option B: 
	
	
	
	
	

	Option C: 
	
	
	
	
	

	Option D: 
	
	
	
	
	

	Option E:  MERGEFIELD "SUBbt" 
	
	
	
	
	

	PSHE *
	
	
	
	
	


Current Grade.

This represents the level of a student’s performance against AS/A Level criteria if a student were to sit the AS/A Level examination based solely on work done to date.

Forecast Grade.

This is a forecast, made by the subject teacher, of the student’s grade in the final examination based on their performance to date, progress and attitude to the work in hand.

Effort.

	1
	Excellent
	Student has worked to the best of his / her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, needs to work harder


Completion of Homework/Coursework

	A
	Homework/Coursework is always completed as required.

	B
	Homework/Coursework is usually completed as required.

	C
	Homework/Coursework is sometimes completed as required.

	D
	Frequently fails to complete Homework/Coursework tasks.

	E
	Homework/Coursework is never complete.


*PSHE will receive a final assessment in the Full School Report (Progress File year 11).

Academic Report Explanation Sheet

Subjects: The various subjects are delivered through the National Curriculum. The majority are “levelled” according to national criteria. For further information, explore the websites connected to the Qualifications and Curriculum Authority:

www.qaa.org.uk and www.nc.net.uk/home
National Curriculum (NC) level: is made by the subject teacher for the student’s current level, based on his or her performance, progress and attitude to date. It is expected for pupils to progress by two levels in key stage three (years 7 to 9), so some pupils will not progress by a whole level in a single year. Some subjects do not have level criteria, and therefore no level is given.

To understand where your child should be in his or her current year group, please refer to the table below. Students with a high KS2 result should be near the upper end of the scale.

	Levels
	3
	4
	5
	6
	7

	
	3c
	3b
	3a
	4c
	4b
	4a
	5c
	5b
	5a
	6c
	6b
	6a
	7c
	7b
	7a

	Year 7
	
	
	
	Expected levels
	
	
	
	
	
	
	
	

	Year 8
	
	
	
	
	
	Expected levels
	
	
	
	
	
	

	Year 9
	
	
	
	
	
	
	
	Expected levels
	
	
	
	


The MTL (minimum target level) is the expected NC level to be achieved at the end of KS3, based on prior attainment at KS2.

Exam Grade: this grade was achieved in the end of year examination. The grade is from a “Normal Distribution” of the year group in each subject. This provides teachers and parents an indication of where the student is within the year group,
Effort grade: is awarded by the teacher. The table below explains their meaning:

	1
	Excellent
	Student has worked to the best of his/her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts, and needs to work harder


Comments: are written by the named teachers. The comments are individual to the student. Please take time to read through the comments and highlight similarities and differences between them. If you have any queries please contact the school on 01727 860079.

Nicholas Breakspear

RC School
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Full KS3 School Report
Mathew Abraham
7M
Full KS3 School Report for

 Mathew Abraham
	MTL
	Current level
	Exam
	Effort
	Comment

	English
	Matthew has applied himself effectively and with good humour in English, learning much about reading, writing, and speaking effectively, but I would urge him to always use careful planning and checking.  I wish him well for next year.

	 MERGEFIELD "MTGen" 
	4
	C
	1
	

	Ms K Boylan
	

	

	Mathematics
	Mathew is a keen Maths student. He has worked very well throughout the year and has continued to consolidate and develop his mathematical ability. Mathew enjoys work in all areas of mathematics. Keep up the good work!

	 MERGEFIELD "MTGma" 
	6
	B
	1
	

	Mr E Lyria
	

	

	Science
	Mathew has worked well and hard at his Science, and this is reflected in excellent classwork and good results. Well done. He should keep building on this for more excellent results.

	 MERGEFIELD "MTGsc" 
	6
	A
	2
	

	Mr H De Vynck
	

	

	Religious Education.
	Mathew has worked extremely well this year. He has demonstrated a secure knowledge and understanding of all the topics covered this year, and is able to incorporate the main Christian teachings into his work.

	 MERGEFIELD "MTGre" 
	5
	B
	1
	

	Mr M Forni
	

	

	Art
	Mathew's observational drawing skills and knowledge of materials and processes are satisfactory he is also well behaved student who has achieved a good understanding of the skills, materials and processes he has learnt this year.

	 MERGEFIELD "MTGar" 
	4
	C
	2
	

	Ms L Aitken
	

	

	Drama
	Mathew has shown a good level  of commitment and involvement in his Drama classes this year. He has shown clear understanding of mime and role play.

	 MERGEFIELD "MTGdr" 
	5
	X MERGEFIELD "Examdr" 
	2
	

	Ms D Domogala
	

	

	French
	Matthew is a capable student who has worked consistently well throughout the year. He has made pleasing contributions to classroom activities and achieved substantial overall progress. 

	 MERGEFIELD "MTGla" 
	3
	B
	2
	

	Mrs M Larkin
	

	

	Geography
	Mathew is a very able pupil who understands this subject well and produces some very good work. His topic tests through the year have been good. He should talk a bit less in class. 

	 MERGEFIELD "MTGgg" 
	4
	B
	2
	

	Mr T Short
	

	

	German 
	Matthew is a quiet and hardworking student, who has made very good progress this year. He has tried hard in class and completed all home work tasks to a high standard. He achieved an excellent exam result. 

	 MERGEFIELD "MTGgm" 
	4
	A
	1
	

	Mr R Langford
	

	

	History 
	I have been very pleased with the progress Mathew has made in History this year. In year 8 he should try to make sure he uses sources to explain fully his answers. 

	 MERGEFIELD "MTGhi" 
	5
	A
	1
	

	Mr M Gray
	

	

	ICT 
	Matthew is an engaging pupil who has made a definite improvement this year. 

	 MERGEFIELD "MTGit" 
	4
	D
	2
	

	Mr P Donnelly
	

	

	MTL
	Current level
	Exam
	Effort
	Comment

	Music
	A level 5 student can perform substantial parts from memory and from notation. They can improvise melodies well and use melody, rhythm, chords and structures. They understand how to make music for a variety of occasions.

	 MERGEFIELD "MTGmu" 
	5
	ABS
	2
	

	Ms L Dale
	

	

	Physical Education
	Matthew performs well in most activities.  He maintains a good level of effort and enthusiasm which has resulted in him making good progress this year.  Matthew has been a pleasure to teach.

	 MERGEFIELD "MTGpe" 
	4
	X
	1
	

	Miss K Price
	

	

	Technology
	Matthew has worked well in Technology this year.  He shows good understanding of the techniques and concepts used in the different modules.  He needs to try and improve his designing skills and evaluate all aspects of his work.

	 MERGEFIELD "MTGte" 
	4
	C
	2
	

	Ms D Edwards
	

	

	Environment Yr7 
	Mathew works well in the practical lessons in this subject. He does good written work too, but also has gaps in his work record. He did well in the end of year test.

	 MERGEFIELD "MTGas" 
	 MERGEFIELD "forecastas" 
	ABS
	2
	

	Mr T Short
	

	


Tutor Pastoral Report

	Matthew is always polite and helpful.  His organisation is good and he is a great asset to the form group. He must be congratulated on an excellent first year.
Ms E McCarthy

	Effort:
	1
	Attendance:
	99 %
	Punctuality:
	99 %
	Positive referrals:
	27
	Negative referrals:
	1


Head of Year Report

	An excellent report.  Matthew has made a very positive start to secondary school.  Well done.
Miss K Price/Mrs J Giles



Headteacher
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Academic Report Explanation Sheet

Subjects: The varying subjects are delivered through the National Curriculum but with further directions from the various examination boards that differ depending on the subject.  For more information on content see the relevant websites for the specifications.

www.aqa.org.uk

Polish, D&T Food Technology, D&T Graphics, Child Development, English, Science, Music, Expressive Arts & Drama

www.ocr.org.uk

French, German, History, ICT, Portuguese, Spanish, Rural (Agricultural) Science & P.E.

www.edexcel.org.uk
Art, Maths, Italian, Business Studies, R.E. & Greek

The Minimum Target Grade (MTG) is calculated using the Levels achieved by students at Key Stage 3 and is individual to each subject.  They are based on the performance of the previous year group nationally.


[image: image9]
The Forecast grade is a teacher assessment of where the student could be at the end of Year 11 based on current ability and effort.

The Exam grade was achieved in the recent Year 10 examinations and can be based on a “Normal Distribution” of the year group or on set criteria from the Exam Board.

The Effort grade is awarded by the named teacher.  The table below explains the meaning:

	1
	Excellent
	Student has worked to the best of his/her ability

	2
	Good
	Student has worked well and used the time effectively

	3
	Satisfactory
	Student has worked quite well, but improvements can be made

	4
	Unsatisfactory
	Student has not made adequate efforts and needs to work harder


All Comments were written by the named teachers.  Despite the fact that these have been typed, they are individual to your child.  Please take the time to read through and highlight similarities and differences between them to help you understand your child’s place in education.  If there is any confusion, contact the school on 01727 860079 or raise the matter at the parents’ evening on

14th June 2005

Nicholas Breakspear

RC School
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Full KS4 School Report
Elizabeth Abiona
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1	In edgroups select data and report files





2	choose your department folder





4	select correct year file





3	open academic year folder





7	enter grades for report





Extra instructions are in comment boxes (red indicator in cell)





6	filter for your group





5	click report tab
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At least one level 7 and two levels 6.





At least two levels 6 and one level 5.





At least three levels 5.





At least two levels 5 and one level 4.





At least two levels 4 and one level 5.





At least three levels 4.





At least two levels 4 & one level 3.





 At least three levels 3.





Less than three levels 3.
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Percentage chance of achieving five A*-C GCSEs based on KS3 achievement.





1	In edgroups select data and report files





2	choose your department folder





4	select correct year file





3	open academic year folder





7	enter grades for report





Extra instructions are in comment boxes (red indicator in cell)





6	filter for your group





5	click report tab








