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POLICY OVERVIEW
Careers Education and Guidance is an integral part of the preparation for the opportunities, responsibilities and experience of adult’s life. At Nicholas Breakspear School, careers education and guidance forms part of our overall pastoral care system and focuses on student’s own personal, social and academic development.

Aims

The aims of our vocational guidance programme are:

1. to  increase awareness of opportunities in jobs, training and further and higher education;

2. to increase knowledge of self: values, abilities, limitations, potential and needs;

3. to encourage an enquiring mind and the skills needed to make informed choices

4. to manage transition to new roles and situations;

All these aims are carried out in the context of our equal opportunities statement, since it is in the areas of job and training that a wide vision of equal opportunities is especially important for all young people.

The responsibility for Careers Education and Guidance is undertaken by the appropriate staff appointed to Nicholas Breakspear Catholic School.

The delivery of the programme is carried out with the assistance of Year Heads and Form Tutors mainly, but not exclusively in the weekly PSHE time.

Heads of Department are encouraged to take an active part in giving careers guidance within their subject area and disseminating relevant information.

Parental involvement is actively encouraged, particularly from Years 9 – 13 and is seen as a vital part of the school guidance process.

The Component of the Careers Education and Guidance Programme

· A planned programme of careers education. This is delivered mainly through the PSHE programme, with some diversity in Year 9 – 13;

· Access to information about the world of work, with educational, vocational and training opportunities. Careers information is available on both school sites (reference books, leaflets, computer programmes) and readily accessible to pupils at lunchtimes;

· An experience of work, which includes visits, workshops and two weeks work experience at Key Stage 4. These opportunities are continued in Years 12 – 13 with the addition of enterprise, community service and the Your Award Scheme;

· Access to individual careers guidance is available from the Careers Service in all years, with a particular focus on Year 9 and Year 11. All Statemented students in Year 9, 10 and 11 receive a careers interview. The Academic Tutor system commences in Years 9 and 10 and continues in Years 11 – 13. Year 11 students are given individual counselling on post-16 choices by senior members of staff. Careers guidance is continued in Years 12 and 13 by the Careers Service and the Head and Deputy Head of the 6th Form.

Careers Education and Guidance Progression Year 7 – 13

Year 7 -8
Year 7 students undertake a work shadowing day. This gives them an early insight into the world of work and its demands. 

The “vocational self” is addressed as one of the strands running through the PSHE programme. Topics covered include:

· Planning your environment

· Managing your time

· Disabilities

· You and your rights and responsibilities

· Consumer affairs

· Understanding Business

Year 9

The focus is on preparation for Key Stage 4. Work is done in PSHE on courses and the challenge of Key Stage 4. Pupils are encouraged to identify strengths and weaknesses. Sessions are arranged during PSHE to introduce pupils to the Careers Library including careers based software. A questionnaire is completed by pupils to ensure Careers Resources cater for pupils’ needs and interests. This type of careers mentoring is an integral part of the Year 9 options process carried out by senior members of staff.

The Academic Tutor Scheme commences at the end of Year 9.

Year 10

Pupils will be encouraged to start using the Careers Library with the aid of library guides.

The main vocational input takes place in the Spring and Summer terms in PSHE. The aim is to look at the world of work and prepare pupils for the 1 week work experience in Year 10. Pupils are visited by staff whilst on placement. Debrief and evaluation is carried out on pupils return to school. Some of the topics covered are the good employer and employee; application forms, interview techniques and health and safety at work. The programme is delivered with the assistance of outside agencies when possible.

PSHE works also includes familiarisation with the Microdoors computer program which includes application letters and CVs. Pupils are encouraged to use the Careers Library.

In the Spring term parents and students are invited to an evening meeting about Work Experience. 

Before the end of Year 10, pupils receive a short introductory talk by the careers Service. The first part of the Careers Profiles is completed and preparation for Records of Achievement is commenced.

In both Year 10 and 11 students can opt to study one of the vocational courses on offer such as the Btec First Sport Certificate, which integrates the world of work and the skills required with knowledge of sport.

Year 11

A second talk is given by the Careers Advisor outlining the programme of individual interviews.

The Careers Advisor attends school weekly before the Autumn half-term to carry out individual careers interviews. The Careers Advisor also attends Year 11 Parents Evening and the Pre-Sixth Evening.

Senior Staff interview all year 11 pupils in respect to Post-16 choices at the start of the Spring term.

Years 12 and 13

There is on-going guidance given by the Careers Advisor and also by staff involved with the Sixth Form.

A comprehensive series of talks by outside agencies is organised for the Sixth Form in PSHE throughout the year. 

The students on the Btec National Certificate in Sport undertake many tasks related to the world of work, and study one whole module on work related skills, culminating in a 2 week work placement. The Btec Travel and Tourism students also enjoy a work placement, and a focus on the skills required in the tourism industry in a range of different careers.

Students are encouraged to use the Microdoors and ECCTIS 2000 computer program to assist with choices as well as a variety of information readily available to them.

There are the opportunities to visit Higher Education conferences, and students are encouraged to find and arrange work experience for themselves as part of the learning process.

Assistance is given in the writing to individual Action Plans, CVs and the completion of application forms.

The Youth Awards Scheme arrangements enable students to make various visits outside School and also engage them in problem solving activities and tasks.

An evening meeting is held in the Autumn term for parents and students covering Further and Higher Education applications.
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