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1.
STATEMENT OF INTENT

The Governors of Nicholas Breakspear Catholic School are committed to promoting a healthy and safe environment for all stakeholders of the school, including teaching and support staff, voluntary helpers, students, visitors and contractors.

The Governing Body will take steps to ensure it meets its responsibilities under the Health and Safety at Work Act and other statutory and Common Law duties.
The Governors are committed to the provision of adequate and appropriate health and safety training for all staff.
2.
ORGANISATION

Responsibilities of the Governing Body
The Governing Body is responsible for:

· Formulating a Health and Safety Statement detailing the responsibilities for ensuring health and safety within the establishment;

· Ensuring that this statement complies with the County Council and Children, Schools and Families codes of practice;

· Regularly reviewing health and safety arrangements and implementing new arrangements where necessary;

· Providing appropriate resources within the establishment’s budget for the implementation of the attached arrangements;

· Receiving from the Headteacher, School Business Manager or other nominated member of staff reports on health and safety matters and reporting to County (CSF, or other body as necessary), any hazards which the establishment is unable to rectify from its own budget;

· Seeking specialist advice on health and safety which the establishment may not feel competent to deal with;

· Promoting a positive H&S culture and high standards of health and safety within the establishment.
· The appointment of a health and safety governor.
Responsibilities of the Headteacher

These responsibilities are to:

· take overall responsibility for implementation of the establishments health and safety arrangements within the establishment;

· supervise the Site Manager or other person/s who have been delegated with health and safety tasks;

· act as a focal point on health and safety matters and give advice or seek sources of advice where necessary;

· ensure that the establishment has emergency planning arrangements in place; 

· report to the CSF Health, Safety and Risk Manager any hazards which cannot be rectified within the establishment’s budget;

· ensure there is no misuse of plant, equipment etc.;

· ensure that the premises, plant and equipment are maintained in a serviceable condition;

· implement the health and safety policy;

· ensure that all staff are aware of and comply with health and safety procedures;

· appoint a staff health and safety responsible person;

· liaise with contractors to ensure an adequate exchange of health and safety matters;

· report to the governors on health and safety matters;

· ensure that staff receive adequate training for the safe performance of their duties;

· ensure that risk assessments are carried out every two years.
Responsibilities of the Health and Safety Officer
The Health and Safety Officer has responsibility to:

· carry out a termly audit of health and safety matters;

· take prompt action to ensure that all defects found are rectified;

· investigate any complaints by a member of staff relating to their health, safety or welfare;

· undertake any other duties identified by the headteacher or governors;

· take time during working hours to carry out the functions of the role;

· attend training on health and safety matters;

· be the point of contact for receiving reports of incidents.
Responsibilities of employees
All employees of the establishment have responsibility to:

· take reasonable care for the health and safety of themselves and others in undertaking their work;

· co-operate with the employer on all matters relating to health and safety;

· not to intentionally interfere with or misuse any equipment or fittings provided in the interests of health safety and welfare;

· report immediately to their line manager any serious or immediate danger;

· report immediately to their line manager any shortcomings in the arrangements for health and safety;

· ensure that they only use equipment or machinery that they are competent to use or have been trained to use
· be familiar with the school’s health and safety arrangements and to comply with them;

· ensure that pupils behave in a safe manner, adhering to safety precautions in the handling of equipment and materials.
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